[Sample] 
Client Name

FP Meeting Agenda
[DATE]
· Update & today’s meeting
· Investments

· Market update

· Performance and account review

· Conference call Nov 30th at 5:15pm
· Balance sheet

· Family tree

· Mom and sister [other family members?]
· Starting 529 for grandchildren?

· Estate plan

· Update Health Care Power and Durable Power of attorney in [add due date] 

· Potentially updating successor trustees and distribution of assets [add due date]
· Tax planning

· Roth IRA conversion 

· Gain/loss harvesting

· Road Map

· Questions
· Next steps 
